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Fundraising Code of Practice 
 
Kingham Hill School (“the School”) is an independent school for boarding and day boys and girls. The 
School is administered by the Kingham Hill Trust (“the Trust”), which was established by the Founder 
and is a company limited by guarantee, company number 365812 and a registered charity in England 
and Wales, charity number 1076618. 
 
1. Fundraising practices 
 

• The Headmaster will be responsible for agreeing the fundraising strategy.  
 

• All fundraising will be undertaken by the Development Office, Kingham Hill School, Kingham, 
Chipping Norton, Oxon, OX7 6TH or representatives and volunteers working on behalf of this 
office. 
 

• All fundraising undertaken by the Development Office shall be monitored and reviewed by the 
Governors.  
 

• The Board of Governors will permit the Development Office to actively seek funding for a 
particular project provided that it: 

o is fully-costed (including all additional staff and running costs) 
o is approved by the School’s Board of Governors as being strategically important in 

improving the provision of education at the School 
o fits with the Trust’s charitable objects, namely: 

➢ to advance in accordance with the Protestant and Evangelical Faith as set out in 
Article 9.2 of the Articles of Association of the Charity (“the Christian Faith”) the 
physical, mental and spiritual education of the children resident in the United 
Kingdom or elsewhere by helping them to a start in life, especially those 
children who are in need of a boarding education through deficiencies in their 
economic, social or family circumstances, or owing particular educational or 
spiritual requirements providing that special regard should be paid to the needs 
of such children whose parents or guardians are of modest means 

➢ otherwise to advance education in accordance with the Christian faith 
➢ involves no or minimal net cost to the Trust in terms of financial commitment 

at the end of the period covered by the gift. 
 

• Fundraising solicitations on behalf of the School will: 
o be truthful 
o accurately describe the intended use of donated funds. 

 

• Volunteers and employees who solicit or receive funds on behalf of the Trust shall: 
o adhere to the provisions of these guidelines 
o act with fairness, integrity, and in accordance with all applicable laws 
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o adhere to the provisions of applicable professional codes of ethics standards of practice 
etc. which might also apply to them as individuals 

o cease solicitation of a prospective donor who identifies solicitation as harassment or 
undue pressure 

o disclose immediately to the Bursary any actual or apparent conflict of interest 
o not accept donations for purposes that are inconsistent with the Trust's charitable 

objects. 
 

• The School will not sell either its donor or alumni lists. 
 

• Governors will be informed at least annually of the number, type and disposition of complaints 
received from donors or prospective donors about matters that are addressed in these 
guidelines. 

 
2. Acceptance of gifts 
 

• The following principles should be considered for all gifts which may, in the opinion of the 
Development Director, have a controversial dimension, but which should in any case be 
considered in the case of all gifts that may amount to over £1 million in total value: 

o Does the potential gift fit with the Trust's charitable objects as set out above? 
o Is there published or other credible evidence that the proposed gift will be made from a 

source that arises in whole or in part from an activity that: 
➢ evaded taxation or involved fraud? 
➢ violated international conventions that bear on human rights? 
➢ involved any illegal activity? 

 

• Is there evidence that the proposed benefaction, or any of its terms will: 
o require action that is illegal? 
o was made whilst the donor was in a vulnerable circumstance or lacked the capacity to 

make an informed decision? 
o seriously damage the reputation of the Trust or the School? 
o create unacceptable conflicts of interest? 
o harm the Trust or School's relationships with stakeholders (e.g. donors, alumni, 

parents, staff, pupils). 
 

• In the case of potential gifts which may conflict with any or all of the above principles, it is the 
responsibility of the Development Director, at an early stage in discussions and certainly before 
an ‘ask' has been made, to alert the Headmaster who will then decide whether or not further 
discussion should be pursued with the potential benefactor. 

 

• The following gifts are or may be acceptable (depending on restrictions): 
o Cash or equivalent 
o Cheques and balance transfers 
o Shares 
o Tangible personal property 
o Real estate (property and land) 
o Legacies 
o Other gifts 

 

• The following criteria apply given the acceptance of each type of gift: 
 

• Cash or equivalent 
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To comply with money laundering regulations, donations in cash over £1,000 will not be 
accepted. Donations by cheque or bank transfer are the preferred method of donation. 
Cheques should be made payable to Kingham Hill School. The Development Office should be 
contacted for bank details to make a transfer.  

 

• Shares 
Marketable securities may be accepted subject to completion of the necessary transfer 
formalities and the payment of any Stamp Duty. As a general rule, all marketable securities will 
be sold upon receipt unless otherwise directed by the Bursar, acting on the advice of the Trust’s 
appointed investment advisers. In some cases marketable securities may be restricted by 
applicable securities laws; in such instances the final determination on the acceptance of the 
restricted securities will be made by the Gift Acceptance Panel, acting on such advice as they 
deem to be necessary.  

 

• Tangible personal property 
Tangible personal property includes art, furniture, books, School memorabilia, coin and stamp 
collections, jewellery, vehicles and any other personal property item owned by a donor. It 
excludes property and land (below). The Development Officer will examine a potential gift of 
tangible personal property for the item’s financial value, its potential use by the School, any 
associated risks or costs to the School (e.g. insurance) and, if the item will not be used or kept, 
whether it could be sold quickly and converted into cash.  

 

• Real estate (property and land) 
Gifts of real estate may include gifts of developed property or undeveloped land. Prior to 
acceptance of gifts of real estate, the School shall require a structural survey or other similar 
review of the real estate to ensure that it offers no significant on-going financial or 
environmental risks or costs to the School. The costs of such survey or review will generally be 
an expense of the donor. Prior to acceptance of the real estate, the gift will have to be 
approved by the Gift Acceptance Panel acting on such advice as they deem to be necessary. 
Some criteria for acceptance of the real estate (but not an exhaustive list) are as follows: 
 

o Is the real estate useful for the purposes of the School? 
o Is the real estate marketable? 
o Are there any restrictions, reservations, easements or other limitations associated with 

the real estate?  
o Does the structural survey show that the real estate is in a reasonable state of repair 

and likely to remain so prior to disposal? 
 
The School may accept a remainder interest in a personal residence, farm, or vacation property 
subject to the provisions above. The donor or other occupants may continue to occupy the 
property for the duration of the stated life. On the death of the donor, the School may use the 
property or convert it to cash at their absolute discretion.  

 

• Legacies 
Legacies are welcomed for the benefit of the School. Further information regarding different 
types of legacy and the School’s 1886 Legacy Society can be acquired from the Development 
Office.  

 
3. Rights of donors 
 

• All fundraising solicitations will be undertaken by the Development Office, Kingham Hill School, 
Kingham, Chipping Norton, Oxon, OX7 6TH or appointed representatives of this office. Printed 
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solicitations (however transmitted) will include the address or other contact information for 
Kingham Hill School.  

 

• All fundraising solicitations will disclose the purpose for which the funds are requested. 
 

• Donors and prospective donors are entitled to the following, promptly upon request: 
o the Trust's most recent annual report and financial statements 
o confirmation of the charitable status of the Trust 
o a copy of this fundraising code of practice. 

 

• Donors and prospective donors are entitled to know, upon request, whether an individual 
soliciting funds on behalf of the School is a volunteer or an employee. 

 

• Donors will be encouraged to seek independent advice if the School has any reason to believe 
that a proposed gift might significantly affect the donor's financial position, taxable income, or 
relationship with other family members. 

 

• To receive appropriate and timely acknowledgement, recognition, and publicity for their 
donation in accordance with the donor’s wishes. 

 

• Donors' requests to remain anonymous will be respected.  
 

• To be informed of the impact of their philanthropy and the School’s evolving needs and 
priorities. This includes receiving progress reports on supported activity and invitations to 
attend relevant events to see first-hand the benefits their supports brings to the School.  

 

• The privacy of donors will be respected. Any donor records that are maintained by the 
Development Office on behalf of the School will be kept confidential and in accordance with the 
Data Protection Act. Donors have the right to see their own donor record, and to challenge its 
accuracy. 

 

• To be asked in writing for permission to be cited in case studies and other promotional material 
(including photographs) prior to publication. 

 

• To offer the opportunity for major gifts to be marked in a specific way – by naming a building, 
room or project, in accordance with the document Protocol for Naming Buildings. 

 

• Donors and prospective donors will be treated with respect. Every effort will be made to 
honour their requests to: 

o limit the frequency of solicitations 
o receive printed material concerning the School.  

 

• The School will respond promptly to a complaint by a donor or prospective donor about any 
matter that is addressed in this fundraising code of practice. The Development Director will 
attempt to satisfy the complainant's concerns in the first instance. A complainant who remains 
dissatisfied will be informed that he/she may appeal in writing to the Headmaster and will be 
advised of the outcome of the appeal. 

 
4. Financial accountability  
 

• The School's financial affairs will be conducted in a responsible manner, consistent with the 
ethical obligations of stewardship and the legal requirements of national regulators. 
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• All donations will be used to support the charitable objects of the Trust. 
 

• All restricted or designated donations will be used for the purposes for which they are given. If 
necessary due to programme or organisational changes, any proposed alternative uses will be 
discussed where possible with the donor or the donor's legal representative. 

 

• Annual financial reports will be factual and accurate in all material respects and will  
o disclose the total amount of fundraising revenues 
o disclose the total amount of fundraising expenses 
o identify government grants and contributions separately from other donations 
o be prepared in accordance with generally accepted accounting principles and 

standards. 
 

• The cost effectiveness of the School's fundraising programme, undertaken by the Development 
Office, will be subject to periodic review by Kingham Hill School Board of Governors in 
accordance with its written terms of reference. 

 

Nanci Austin 
 
Last reviewed: April 2018 
 
To be reviewed: April 2019 
 


